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CAC BUOC PE KHAI BAO 1 BQO HO SO NHAP KHAU

> Budc 1:xac dinh Hang Air hay Hang Sea ??? - dwa vao Thong Bao Hang
Pén = xem Cang dén 1a cang nao ?!

> Bwéc 2: Xac dinh hang vé kho nao ?? (Hang Cont hay Hang Roi) > Xac
dinh Ma Kho - Ma Chi Cuc HQ - Ma Cang (tham khdo Danh Myuc Ma Chi
Cuc, Ma Dia Diém Luwu Kho, Ma Dia Diém xép/dé hang)

- Hang Cont: chl y trén Bill s& dé so Cont/sé Seal hoac trén Thong
Bao Hang dén s& d¢é may Cont (Cont 40 hay 20)

- Hang Roi: cha y trén Bill s8 KHONG dé sé Cont, hoac trén Thong
Béo Hang Pén sé& dé hang vé kho nao (Vd: Cat lai Kho 3, CFS...)

> Buéc 3: Mo form Pang Ky to Khai Nhap Khau IDA (Ko phai to khai Xuat
Khau)

> Budc 4:Dién cac théng tin co ban cua to khai Nhap Khau. (Nhiing tiéu chi
c6 dau sao * 1a bat budc nhap liéu)

- Tiéu chi M4 Loai Hinh c6 thé bo tréng (hozc chon trugc A11l- Nhém
loai hinh: Kinh Doanh Pau Tu) dé c6 thé GHI to khai lai.

- Luu Y: Tiéu chi Ma Bj Phan Xir Ly Té Khai (chinh 1a Doi Thi Tuc
Hai Quan - tuy theo ban chon M4 Chi Cuc HQ ma sé di theo, mdi Chi
Cuc ¢6 cac Doi tha tuc khac nhau (doc ky dién gian cha thich cua ting doi
ma chon)

> Buéc 5: Xac dinh Cong Ty nhap khau va Cong ty Xuat khau = cin ct vao
cac chting tir nhu: Invoice, Contract (Hop Pong) , House Bill....
< Tips: Nhin dia chi, dia chi ¢ Viét Nam 1a Céng ty Nhap khau, dia chi
nudc ngoai 1a Cong ty Xuat khau

> Buéc 6:Xac dinh s6 Van Pon (uu tién s House Bill) va Ngay Van Don.
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- Truong hop c6 2 Bill thi xac dinh dau 1a Master Bill, dau la House Bill.
(House Bill sé& luu tén Chu hang va Nguoi Ban hang; Master Bill sé€ luu
Carrier hodc ngudi van chuyén)

- S House Bill thuong nam trén géc bén phai.

- Trén Bill s& d Ngay SHIP ON BOARD = Ngay Van Don

(Néu nhin trén Bill ko thdy thi tim cac tiéu chi nay trén Thong Bao Hang
Hén)

> Bwéc 7: Xac dinh sb Kién va S6 Kg ?2?
- Trén Bill s& dé s6 lwong Kién va Pon Vi Tinh caa kién (truong hop ko
tim dudc Pon vi tinh caa kién thich hop thi chon PK — Kién)
- Pién trong lugng Gross Weight theo KGM. Luu Y phan thap phan dbi
véi hang Khéng (1 s6 thap phan) va Hang Bién (3 s thap phan)

(Néu nhin trén Bill ko thay thi tim cac tiéu chi nay trén Thong Bao Hang
pén)

> Budc 8: Tiéu chi Dia diém Luu Kho hang cho théng Quang Du kién = M&
Kho d3 x4c dinh ban dau (Hang Cont hay Hang Roi???)

> Buwdéc 9: Phuong tién van chuyén = cin cu vao Bill hoac Théng Bao Hang
Dén
- Hang Khéng: theo cu phap : 2 ky tw (Md Hang Hang Khéng: tham khao
# Danh Muc MaHang Van Ty 4 1y twr (s6 higu chuyén bay) + ky tw Gach
Chéo l1én “/” + 2 ky tw (ngay Van don) + 3 Ky tw (Thang theo tiéng Anh) —
VD: VNO0767/28FEB. ©Néu c6 qua canh thi nhap S6 Hiéu Chuyén Bay dén
Viét Nam.

- Hang Bién: O Ma mic dinh “9999” ; O Tén: dién Tén tau va sé hiéu tau
> Buéc 10: Xéac dinh Ngay Hang Dén VN > xem Thong Bao Hang Dén

- Tuén tha theo qui tic: Ngay hang Pén <= Ngay Van Pon (ngay hang
di)
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> Buéc 11: Tiéu Chi M3 dia diém d& hang = M4 dia diém do hang xuéng tai
VN = M4 Cang da xac dinh ban dau (Néu 1a San Bay: VNSGN ; Néu la
Cang Cét Lai = VNCLI)
- Tiéu Chi Mi Pia diém xép hang (Cang/San bay bén nudc ngoai): théng
thuong nhap theo ¢t phap “Ma nude+ZZ2Z” = luu y truong hop tau qua
canh.

> Buéc 12: Tiéu Chi Sb luong Container = xem trén Bill c6 may Sé Cont
(Hang Khoéng va Hang Roi bé tréng tiéu chi nay)

> Buéc 13:Dién sé6 Hoa Pon Thuong Mai va Ngay Hoa Pon = dién MSSV
ctia minh vao (dé c6 thé tim lai to khai)

> Budéc 14: Xac dinh Hoa Pon Tra Tién hay Khong tra tién (Mau dich hay Phi
Mau Dich) = can cit vao Hop Pong (cac diéu khoan Payment) hoic trén
Comercial Inoive. =2 xac dinh lai Ma Loai Hinh. > Ma Phan loai Gia hba
don

o A1l : Loal hinh Kinh Doanh (riéng chi cuc 02DS ko xai dugc)

o Al2: Loai hinh Kinh Doanh gianh rién cho Chi Cuc 02DS -
Chuyén Phat Nhanh

o H11: Phi Mau Dich - KHONG TT

- Chon Phuong thirc thanh todn phu hop; chl y cac S6 tai khoan va tén
ngan hang (LC). (Truong hop Ko biét chon loai nao thi uu tién chon KC-
Khac)

» Buwoc 15: Xac dinh Incorterm = dua vao Comercial INVOICE - can ctr
vao file excel “BangPhan Bo Phi Incoterm” xac dinh Phi VC va Phi BH do
ai tra 22?2 = néu Nguoi Ban tra thi KHONG ké vao to khai, Ngwoi Mua tra
thi budc ké vao to khai .

% LUU Y:dic biét lvu y Phi BH: (Xac dinh c6 hay ko c6 BH ?? ; Néu
c6 BH thi xac dinh Mua hay Khong Mua BH ??):
o Néu KHONG c6 BH thi bo tréng hét phan phi BH
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o Néu c6 BH ma Nguoi mua Khéng mua BH thi chon “ D-Khéng
Bao Hiém”
= LAM XONG PHAN HOA PON THUONG MAI BAM “GHI” BE LUU
TO KHAI LAl (tranh truong hop mét to khai do s ¢ may moc): Tim to
khai bang cach vao Menu “Td Khai Hai Quan” = chon “Danh sach to khai
nhap khau: = tim theo s6 hoa don thuong mai = MSSV

» Buwéc 16: To khai Tri Gia: Ma xac dinh chon “6-Phwong phap tri gia giao
dich”
- Nhap Phi VC, Phi BH da xac dinh phia trén.
- Luwu Y: chon Péng tién cho chinh xac (USD hay VND).
- VND thi KHONG nhap phan thap phan.

> Budéc 17: d6i véi Hang Bién; ngoai khoang Phi VC va Phi BH thi xem con

phi nao khac khong ??? = cha y Thong Bao Hang Bén hoic DEBIT NOTE

s& cd cac khoang Phi Local Charge (DO ; THC; CIC; V¢ sinh Cont...); hoac

trén Invoice c6 cac khoang giam gi4, hoa hong chiéu khau nao khéng 2??

- Cong Céac Phi Local Charge lai Phan Bo vao Khoang diéu chinh +/-
(Luu y dong tién)

- Liét ké cy thé cac khoang Phi diéu chinh +/- vao muc “Chi tiét khai tri
gia” VD: Phi DO: bao nhiu tién ? Phi Vé sinh Cont bao nhiu ??....

> Bud6c 18:Nguoi Nop Thué va Ma Xac Binh Thai Han Nop Thué Ngay.

> Buwéc 19: doi vai Hang Cont thi phai khai Danh Sach Container = Menu

“Nghiép Vu Khac” = “Ping Ky Dinh Kém File (HYS) = dién céc tiéu chi;

Phan loai dinh kem chon “A02 — Danh sach container chat 1én tau”

- Tao 1 File Excel 3 cot :S6 Van Pon, S6 Cont (Pinh dang: 4 Ky tu + 7
S6 =11 ky tu ), S6 Seal(Néu Khang cb s Seal thi nhap FRC)

- 1dongla 1 Cont > cin cir vao Bill hoac Thong Bio Hang Bén.

- Save file excel > Save tén file Excel ko dit tén file co dau > tit hét
trrong trinh Excel 2 “Thém File” vao HYS - Khai bao HYS - Copy
s6 to khai HY'S lai “7200....” > Paste s to khai HY'S vao muc Thong
Tin Pinh Kém trong t& khai Nhap khau; Ma phan loai dinh kém: “ETC”
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> Bwéc 20: Tab Danh Sach Hang > Thém Méi > tién hanh dich loc tén hang
va tra ctu ma HS Code: 8 s6

Cin cr vao Invoice dé dich tén hang: dich Google dudi dang hinh anh va
translate xem d6 1a hang gi 2?? > kiém Key word - vao trang
customs.gov.vn tra ciu HS theo Key word = tim theo Chuong; phan
nhém 1; phan nhom 2

Xem c6 c&c chang tir nhu: Gidy Kiém Pinh Chat Luong, Gidy Kiém
Dich Pong Thuc Vat; Gidy Phan Tich Phan Loai = trén cac chang tir
nay thuong c6 tén hang dich theo tiéng Viét.

Hoac tra ctu tén Cong Ty Nhap Khau va Cong Ty Xuat Khau: xem cac
cong ty nay san xuat vé nhdm nghanh nghé nao dé hinh dung dugc hang
hoa nhap vé 1a j 22? = Ién trang web ciia Cong ty Xuat Khau tra ctu tén
san pham nhap vé dé lay dugc hinh anh hoac cac thong so ky thuat dé dé
tra citu HS Code.

> Budéc 21: Nhap tén hang tiéng Viét, ké chi tiét tén hang hoa, chung loai,
thong s6 ky thuat, dung trong nghanh cong nghiép gi?; qui tac doi sb luong
(néu c6);qui cach déng goi; cong dung, Xuat xir, may moc thi thém “Hang
mao1 100%”

> Budéc 22: Chon M4 Biéu Thué Nhap Khau ph hop = thong thuong thi
chon BO1 - Iuu y truong hop c6 CO: xem CO Form gi?? >xac dinh khu
vuc CO va chon M4 Biéu thué pht hop vai khu vuc trén CO

» Buwdéc 23: Nhap Pon Vi Tinh , chon Bon Vi Tinh va Nhap Pon Gia héa don
(O Trong Luong (2): Khéng nhap).

Luu v gitra S6 Luong (nhap duoc 2 s6 16 thap phan) va Pon Gia xem ¢6
d6i Pon Vi Tinh khong (nhu trudng hop doi tir Cuon > Mét Vudng >
YARD; 1 Tan = 1000 KG)

Tinh Tri Gia Héa Pon = S6 Luong * Pon Gia xem ¢ dang véi chiing tir
Invoice ko ? (Luu y cac khoang giam gia ké vao khoang diéu chinh trir)

> Buéc 24: Nhap Biéu Thué VAT Gia Tri Gia Tang > Nhap Theo Sac Thué
- Thué GTGT chon M4 VB901 — 10%
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- Mbt sé mat hang khac thuoc dién chinh sach phai thém mot sé sac thué
khac nhu: Thué BVMT, Thué TTPB, Thué chdng pha gia... >khi khai
béo trwong trinh s& bao 18i «...c6 mét phan Thué va Thu Khdc chira dwoc
nhdp” >10c nay ta can thém maot vai sic thué di kém véi VAT nhu Thué
BVMT: chon “M” - 0% ; Thué TTPB: chon “T” — 0%

> Buéc 25: Néu trén INOIVCE c6 cac dong hang tuong tu nhau, chi khac Sé
luong, Pon Gia thi bam F5 d¢é Copy dong hang tuwong tu; F8 — X6a 1 dong
chon bat ky; F6 — Nhap danh séch hang tur file Excel.

> Bu6c 26: “Phan B6 Phi” vao dong hang ddi véi cac khoang diéu chinh +/-
- Phia trén dong hang dau tién; chon “Phan B6 Phi” = chon cac khoang
diéu chinh va “Ap dung cho tat ca dong hang” = GHI to khai lai

> Budéc 27: phan Ghi Cha (100 ky tu): Ghi cac thdng tin can thiét nhu: S6 CO
(néu c6), CO form j? ; cap ngay may? ; S6 Gidy Phép Kinh Doanh (néu co);
S6 Giay Kiém Tra Chat Luong (néu c6); S6 Gidy Pang Ky Kiém Dich Thuc
Vit (néu co)...

> Buoéc 28: Trudce khi thuc hién Khai B&o tam IDA - nén tién hanh Copy lai
1 to khai dé gianh phong trudng hop bi mat to khai.

- Céch Copy To Khai > vao Tab “Két Qua Xir Ly To Khai” = chon Copy
to khai: phia dudi goc phai.

> Buoéc 29: Khai bao tam to khai IDA - Hé théng sé check cac thdng tin, cac

tiéu chi tir trén xudng dudi, tir Tab “Thong Tin Chung” = “Théong Tin

Chung 2” = Danh sé&ch hang: tir dong hang tir trén xudng

- Néu xuét hién man hinh L&i : binh tinh, doc 1i tir trén xudng xem béo 15i
O tiéu chi nao ??? (théng thuong trueong trinh sé boi mau do 6 tiéu chi
dang bi 15i) = sira lai tiéu chi 15i cho pht hgp = tién hanh khai bao IDA
lai xem con 16i hay ko ???

- Néu to khai cap s6 thanh céng; kiém tra lai sb tién Thué NK va Thué
VAT xem dung khdng ??? (nhiam chiing khoang tién thué xem dung
khong)
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- In thu to khai ra Excel xem OK hét chua 229
- Hoan thanh to khai.

% Tips: Khi tré chudt vao mbi tiéu chi diéu c6 “Hudng dan Nhap Licu” & ké
bén; trudng hop ko biét nhap j thi xem Hudng dan nhap liéu. Nhitng 6 c6 dau
sao * 14 bat budc nhap liéu.

BAN NAO MUON TU TAY MINH LEN 1 TO KHAI XK, NK O CAC
LOAI HINH

>> TIM HIEU KHOA HOC THUC HANH THUC TE :
http://trainingtancang.com/khoa-hoc




