QUY TRINH- THU TUC TAI CANG




CAM NANG
TIN NHAN

1 Tra thdmg tin hang mhap

SHP TTH =550 COMNT=

2 Tra thmg tin harng <udt

SMP TTX <%0 COMNT=

E ] Tra thamg tin cont rdng

SMIP TTR <S50 CONT>

4 Tra thdmg tin thu

SHNIPTTT <TEMN TAUSTEm thu vid
iy da, bao gdm ch diu chdm
reiu o, o thi widt lidn, khdng
kbhudiineg chch

5 Tra thedmg tin hang ko

SMNIPF KHM <50 COMNT -




bl KT TR"H
Thding rin harag i, sudt, g o gid i irang thii gioan 30 mgdy ke 0ngdy tdu odp.
- Py Bimn Beier 0 gpied By -7 2, Erisdic 7 rpay wa sanr F ngary k8 N ngoy T oag.,
- Tin nhdn qii d8n khviig phdn bist cha hoa hay chi thudng.
- I ol Fer e e £ i b 160 kv o ok e khoding Trdng v ke o eadng ddng L
M i nfadn ol duice e E condainer hode il fdu
Midic pihd: 7,000 VINEY rin nhidn

CMT: TCLIAEF 15550 Conit trén tau 55 hidn thi thdmg tim wi tri:
VT M1 106 00 2 VT =01 03 06

Moay cap: 1103715

Tau: King Bruece

CNT: NYKU7942117 TLHC: Thanh K Hai quan
VT: L2950 01 3 - (Mo} = Chua

Ha: 16/03/15 ¥ [Yes) 2 RS

TLHO: M Ha: Ngay HBCX

Taw: APL Latwia

CINT: ARLLIGOO-344
WT: CL D21-09 06 02
Ha: 2702 5

TLHO: N

Tau: APL Latwia PortCILT: Closing time tai Car Lai
Ciinag: B — L& Phasng Hidu DepotCLT: Closing tirme tai Depot
Moy cip: 17/03/15 1200

Mgy réie TEAOE/15 02200

PorbiCLT: 160E1S 0

DepotCLT: 1603515 200060

S oot BINVOHUAE2 290070 Tin nhiin =@ trd Iai tay theo tinh trang
Mhanwviern: Boan Thay Tramg | hién tai coa cont:

Maay nhap: 023022015 - Hang &5 vao kho

Mgy tau: 2S00 S = Harwg da vao kKo va daoin pheew xuak kv
Hang da vao khao = Hang ducoe ken ké hoach nhap kho

- Bang it hang khdi container




DANH BA PIEN THOAI

DANH BA DIEN THOAI CAC BON VI THUOC
TONG CONG TY TAN CANG SAI GON

TEM BN V1 VAN PHONG EIEVHANH HOTLINE

K wyic Cak L3l

Truc ban san xudt

OB 37 422 234 (400

Bligu hanh van tai

OB 37 422 234 (170

Giao nhdn odng OB 37 422 234 (237 D9 T 454 010
Cluam saf b v 0003 319 234
Terminal A OB 37 422 234 (194 0007 274 236
Terminal B OE 37 4232 234 [196) D053 342 471
Khu lanh OB 37 432 234 (13827 D167 450 6634
Khu dang kg tau xuat 08 37 422 234 (173
Khu dang rdt hang bén xa | 08 37 432 334 [258) 09 F A0 02
lam 125
Depot 1/Depot Sunny O 37 423 426 O5Es 543 850
Depot 2Depat Lucky Star | 08 37 4223 408
Depot 5Tam Cang CL DB 37 433 625 059002 732
Depot & 08 37 422 234 (268 00Rs 437 197
Hareg BALHS £ Cont bdn
(477)
Depot 7 0B 37 423 271
Depot 8 (depot SITC-TC) 08 37 400 545
Depot 10 OB 37 432 234 (25E) 0076 472 63D
Tamn Cénig - Hsgp Luc 0B &6 B33 099 Dos4a 75 151
Tan Camg - Mg Thany 0B 37 42332 2010

Teng Cong Ty Tan Cdng S11 Gon - CAM NANG CHAN SOCRACRINNISINE |




DANH BA CAC B0 PHAN HAI QUAN

Chi cuc Hal Quan Khu vuc | - C3t L3I
B tha tyc hang haa nhap khdu | 08 37421 181 (183)

08 37423032
Bxi tha tuc hang haa xust khiu 08 37 422 690
Truyén nhdn di ligu 0B 3742119
£341 may ol container 08 37423026
D01 quan Iy thud 08 37 423 030 (031)
B0 qisirm sat 08 37421 179(192)
0B 37423923
Thi tuc Manifest 08 37 420 320
i téng hop 08 37 423 648
Chi Cuc Hal Quan Long Binh
0613 904 782

Fax: 0613 994 782

Chi Cuc Hal Quan 56ng Thin

0650 3 731 973
Fax: D650 3 730 885

Chi Cuc Hal Quan C3l Mép

0643 924 550
Fax: 0643 924 549




DANH BA HANG TAU TAI CANG TAN CANG - CAT LAI

HANG TAL PHONG BIEN THOAI
APM, MAERSK, MCC AT 0837 421 186
A113 O83I7T421 17
A115 EXT:

Rémag: 101, 201, 202

Hang nhap- 103,111

Hang Xudt: 112,114
BIEN BONG, A 205 08 37 422 260
UNISON-STARLINE (Bién Bong)

0837 423 417

{Unison, Starline)
CHINA SHIPPING A 207 0837421189
COsCO A 103 08 37 423 530
GEMADEPT A 204 08 37 422 257
GIANG NAM LOGISTICS A 106 0837422169
HAMJIN SHIPPIMNG A2 0837 422 241

GO 37 422 250
HYLUMNDAI A 100 08 37 423 769
HEUMNG-A A 108 08 37 422 246
KMTC A 201 D837 422173
“K* LIME [VINAERIDGE) A 215 08 38 976 564

08 38 976 567
MARINE CONNEC TIONS A 202 0837422178
(HamburgSud, Swire, 0837422179

Benline Agendcias)




CAC CHU VIET TAT

Gidi thich tirngdr viét tdt:

- Phi&u Hugmg dan lam hang: 13 gidy clp cho L xe, hudng din
dura xe dén vi trl L&y container trén bal.

- Phidu xuit/nhap bal (XNB): a3 gidy cip cho khdch hang khi
ding k¥ trude dua trén lénh (Order) cda Hang tau ma khdch

hang cung cip. LAl xe sé ding gidy nay dé vao Cing glaonhan
container. M&i container s dung 01 gidy.

- BAT: 12 bing sd giao cho xe khi vao Cang, ding dé ligén lac gioa
LT W Ve PTG T TG T Cda i e e ia Cding L e

phai T lal BAT, Mot xe chi cip 01 BAT,

- Phiéu giao nh&n contalner (EIR): 13 ching tl giao nhin
container gida Cang va Khach hang.

- TBSX: Tryc ban sin xuwit

- Cty KVTC: Cty & phdn Kho Van Tan Cang

- HQ: Hai quan

- HQGS: Hal quan gidm sat

- HBCX: Ha beii chér xuit

- TTOBC: Trung tam didu dé Cing

- TBEW- SNPL: Truc ban didu van SNP Logistics




NGHIEP VU HANG CONTAINER

NHAN CONTAINER RONG

Khdch hdng thuc hign cdc buide sau:

C
b |

o EL

Tal Khu thd tuc: Trinh Lénh cdp rdnag, nop phi, in
phidu XMNB

Tal cfng vao: Mhan BAT (néu cont khéng chi dinh s6);
Mhdn Bat va hudmg dan lam hang (ndu c3p container
chi dinh);

Tal VP higén trudémg Khu réng’ Khu lanh (BT vl
container khang chi dinh s8): Mhan phidu hudgng
dAn kam hang.

Tal Bél hang: Cho xe vao vi trl in trén phidu hudng
A karm hang dé 15y conl.

Tal Van phéng hién truémg Khu rong/khu lanh:
Kifm tra cont trudgc khi ra odng ra.

Tal cfing ra: Nop BAT, phidu XME, nhan phidu EIR

Tal chét Bio vé: Nop lai phidu EIR va gid lai 1 lign.




HA BAI CHO XUAT CONTAINER HANG

Khdch fdng thue hidgn cde buidc sau:

=
Wi

| -
)

Tal Khu thi tuc Trinh Packing list, ndp phi, in
phigu XNB.

Tal edng vao: Mop phigu XNB va nhan BAT,
phisu EIR

Tal bdi hang: Cho xe vao vi triin trén phidu
hiwdmg dan Lam hang dé ha cont.

Tal cdng ra: Nap BAT, déng ddu cfng ra lén
phiéu EIR.

Tal Chét bao vé: Trinh phidu EIR va gio lai
1 lign.




CHUYEN CONTAINER HANG XUAT SANG BAI DONG
HANG DE KIEM HOA, ROT RUGT, SANG CONTAINER

Ca 2 iniding hop:

- Rt hang ra khdl contalner va mang hang ra khdl Cing (dé
contalner rong tal Cing)

- Rat hang va déng hang vao contalner mdil.
Khdch hang thuc hidgn cdc buidc sau:
1. Lam cong van néu rd Iy do o diu va cha ky oda Cha doanh nghiép
2. Xin xac nhan ddng ¥ cua Hang tau (chd khai thac container).
3. Xin i nhan ddng ¥ cho 13y hang ra khod Cing oia oo gquan HC
o Cong chac HOGS
» Chil huy doi HOGS
» Lanh dao Chi cuc HO cila khauw Cing Sai gbn Khu vae |- C3t LS

4, Xin xic nhan chua vao s tau hodc hay dang k¥ 54 tau tai t6 dang
ke tauw xudt

5. Tai Khu bai hang Cat Lai (Cty EVTC): Xin x4c nhan déng ¥ tiép nhan
¥a 3L nhan cac chi phi lign quan.

6. Tal khu tho tuc Cty KVTC: Bong phi theo gui dinho

7. Mhan vien Khu bai hing Cat a1ty KVTC): thue hign chuyén bai
dong rat khi Khach hang hean tat tha tuc va dong phi diy do.




BO SUNG SAU CLOSING TIME

DOl voi truomg hop tau xudt tal Cang Tan Cang - Cat Lai:

1. Tal TBSX: Trinh yéu ciu b6 sung sau Closing time bang van ban co
xac nhan cia Hang tau khai thac

2. Tal T6 Pang ky tau xuit: Tnnh yéu ciu bé sung sau Closing time
cho ¢6 xac nhan caa TBSX (hoac Truc ban Terminal) dé duoc vao s6
tau.

D61 voi truomg hop tau xudt tal Cang Tan Cang - Cdl Mép:

1. Tal TBSX: Trinh y&u c3u bé sung sau Closing time bang van ban
c6 xac nhan cia Hang tau khai thac Nhan vién TBEV — SNPL xem xét
cac didu kién, néu duoc, xac nhan "Béng ¥ bdé sung sau Closing time*
lén yéu ciu.

2. Tal T6 Pang ky tau xuit: Trinh y&u ciu bé sung sau Closing time
6 xac nhan coa TBDV- SNPL dé duoc vao s6 tau.




CHUYEN CONTAINER ROT TAU, NGANG TAU

Container ducc xem Ia "rot tau” khi: chuyén tau ca ma khach hang dang
ky xudt da ron khoi Cang.

Container duoc xem la "Chuyén ngang tau” khi: Khdach hang muén
chuyén container sang xudt tau madi trong khi chuyén tau ma khdch
hang da dang ky xudt chua cap hodc chua rdi khoi Cang.

Khadch hang thuc hién cdc budc sau:
1. Tl TBSX: Lam tha tuc chuyén tau theo mau quy dinh

2. Tal khu tha tuc: Trinh gidy dang ky chuyén tau da <6 xac nhan coa
TBSX, dong phi chuyén tau.

3. Tal T8 Pang ky tau xust: trinh gidy dang ky da c6 xac nhan déng
phi, cang véi cac ching ta HQ, phidu xac nhan dang ky tau xuit co
dé chuyén tén tau.




LAY CONTAINER HANG XUAT RA KHOI CANG

Khach hang thuc hién cac budic sau:
1. Lam cong van néu ro Iy do b ddu va chir ky cua Cha doanh nghiép.
2. Xin xi3c nhan ddng ¥ coa Hang tu (chi khai thac container).

3. ¥in xdc nhan chua vao s& tau hoac hdy dang ky s6 tau tai t6 dang
ky tau xudt

4. ¥in ¥3c nhan ddng ¥ cho 13y hang ra khai Cang ola co quan HO:
« Cang chiie HOGS
= Chi huy doi HOGS
e Lanh dao Chi cuc HOQ cda khaw Cang Sail gdn Kho vuc | - Cat Lai

5. Nop cong van Tal TBSX dé xidc nhdn 58 lwgng dio chuydn thc .
B)4i wail container lanh Khu lanh 3¢ nhan thém thad gian chay dign.

Edehi v s Iufomg I8y ra khai cdng < 03 container, TESX xem xét gidi quyét,
Néu s luomg Idm fhom, TESX trinh Ban gidm ddc TTROC xem xét gidl
QUYET.

6. Tai Khu thi tuc: Tanh bé chiing ti, ndp phi, nhan phidu XNE 48
I3y container.

7. Bua phuong tien vao 3y container ra khadi Cang trude khi thid han
Phidu XNB hét gic tri,




NHAN NGUYEN CONTAINER HANG NHAP

Khdch hang thut hién cde budc sau:

(B Tal Khu tha tuc: Trinh Lenh giao hang, nop phi,

Wi in phigu XMNB.

- Tal Cng vao: Cho xe dén cfng nhan BAT,
-y phigu Hudng dan lam hang

,-'i Tal bal hang: Cho xe vao vi trl in trén phidu
"y 3 Huemg din Lam hang A& 15y cont

Tal chét b3o wé: Trinh phitu EIR v gid lai 1 lién.




MOT SO QUY TRINH HANG CFS

QUY TRINH NHAP KHO CFS

Biai i thuic hién cdc butic sau:

1. Tal Hing tau: Nhan [&nh giao hang o dong d3u rot rudt.

2. Tal Thuong vu kho:
- Nép 1 bd chiing tingdm: cdng van xin dua hang vao kho; lénh
a0 hang, ban o khal hang hoa, Bxbng phi.

- G mail danh sach khach hang vao dia chi: chungtukvcls
salgonnewport.comyvn

- Nhdn lai lénh giao hang b méc da thu tién hoac dang ky no cia
thuomng vu

3. Tal Van phong Hal quan kKho:

- Nép lénh giao hang, céng van xin dua hang vao kho, ban o
khai hang haa (manifest),

- B chigu manifest,

- Ky dong d3u céng choc len cdng van xin dua hang vao kho

- G001 ban cdng van va bé manifest.

4. Tal Vin Phong kho: Nop 1 b chiimg tir gém lénh giao hing
(dang diu cia Thuong vy, cdng van xin dua hang vao kho (cd
¥ac nhan cda van phong HQ kho), bo Manifest , bo Bill {Mastar
Bill, house bill.

5. Eho laén ké hoach cong dai Iy t& chdc nat hang vao kho.




QUY TRINH DONG CONT XUAT CFS

Bai Ly thie hién cde bue sau:
1. Tal Hang tau: Nhan booking, seal

2.Tal Van phong kho hang:
- Nop 1énh cip rdng (booking).
- Nép ke hoach hoach déng hang
- Whein k& hoach déng hiang do kho cung cap.
- Nhan lai toan bo Booking cia khach hang do dal 1y da cip.

3. Tal hién trudmg kho hang: cing nhdn vién khoe hang gdm st

dang cont, Bam seal sau khi dang xong, Kp bién ban ki nhan cing
kho. Kho s& tu di thanh Iy,




QUY TRINH NHAP KHO HANG XUAT CFS

Khach hang thuc hién cac budc sau:

1. Tal Thufeng vu kho:
- Trinh booking hang da ghi cac théng tin lén booking gdm ma s6
thué, shipping mark, tén cdng ty nhip hang...
- Mhan ki phidu yéu ciu nhap kho, phidu tii trong, phidu quaét ma
vach hang hoa

2. Tal Céng vao: Trinh phidu tii trong cho nhan vién giao nhan odng,
bhidm gidrvao,

3. Tal hién truémg kho hang:
- Nép cho nhan vién kho 02 booking, 01 té khai photo, Phiu yéu
cau nhap kho, phigu quét ma vach.
- Cing kho hiang Kidm tra hang hoa, kKidm tra khai luong thue 1é,
¥a< nhan hang hda thuc nhap, khal luong thuc nhap, tinh trang
hang haa trudc khi vao kho.
- Mhan booking of ¥ac nhan oda tha kho, phidu véu ciu nhap kho

4. Tal VP Hal Quan kho:
- Nop cho nhan vign Hai quan 01 booking, bo TK (chinh + photo).
- Nhan bd tér khai co xac nhdn coa Hai quan.

5. Tal Van phong kho hang:
- Nop t& khai o6 x3c nhan cia Hai quan va booking nhan hang cé
khdi luicmag, 56 do cia nhan vién kho, phidu véu cdu nhap kho
- Nhan bién bdn nhap hing od diu cia kho

6. Tal Céng raz Nop phigu trong t3i cho nhan vién cdng bdm gid ra.




QUY TRINH LAY HANG TAI KHO CFS

Khdch hang thue hién cde bude sau:

1. Tal Thuong vu kho:
- Trinh l&nh giao hang oba dai ly
- B thén Iuiu ko, IMDG, kidm haa (néu cd).
- Nhan phigu kigm saat tal trong. phigu xult kho (5 li&n).

2. Tal Van phing Hal Quan kho:
- Trinh l&nh giao hang,2 b e khai (chinh+phota), phidu xudt kho
cho van phong Hal quan kho
- Mhan bo té khai chinh da déng moc oia HQ kho, phidu xust kho
ddng mac HO.

3.Tal Cng Vao:
- Trinh phigu quan Iy tai trong cho nhan vien cdng bam gid vao.

4. Tal hién trudmg kho hang:
- Nop phidu xuat kho b x3c nhan cda HO cho Nhan Vien kho,
- Thil khe kigm tra tai trong cho phép chuyén chd ola xe vai
hang. Kho gid ai 1 lién phidu xust kho (ién 1).

5.Tal HQGS Cong:
- Mop 3 lign phigu xudt kho con lai, 2 bé té khai da déng méc cda
VP HO) khat chinh 4 ohoto), l6nh /0

- Nhan b TK chink va phi@u xudt kho déng madc oia HOGS Cang.

6. Tal céng ra: Mop 1 liegn phigu xuit kho{ lién 3) cho NV GNC, bSm
Qidrra.

7.Tal Chét bao vé cdng ra: Nop 1 lien phigu xudt kho (lién 4) va gia
lai 1 lian lién 2).




QUY TRINH LAM C/O

THUONG m TO CHUC

NHAN G NOP CAP C/O
QUA MANG HO SO C/0

™ cadt cAr CO
HOAC
PR NGH] B0 SUNG




III ‘ X )
” ” QUY TRINH LAM KD

Pon ding ky KD Jll Hop dong, Inv, Pack Mau can KD

Can bd (1) tiép nhan kiém
tra tinh hop ly ctua bo ct

Can b (2) tiep nhan hru Cén bo (3) Sau khi c6 bill,
trit ho so, kiém tra mau déng tién 1¢ phi DN ty danh ching nhap,
Kém bo ct lay tir file luu

Can bo (5) dua phiéu hen Can bd (4)Péng so ching thu,
Lay chung thu giao DN phiéu hen

20



III ‘ X )
” ” QUY TRINH LAM FUMIGATION

Goi dién cho dv
Hun trung

Thong bao thoi gian cont ha &
thoi gian cutt off de dv hun trung
sap x&p thoi gian hun trung

Sau khi co bill,
DN goi mail bill cho bén
don vi hun trung

Pon vi hun trung
cap chung tu

21



Thanks




